How To: Create an Account

Go to the TAPPISAFE website www.tappisafe.org

"STEP 1
Click on Create Account

( Create Account )
A Standardized Ap
for the Pulp and P

TAPPISAFE is the first industry-r O fa CIII tles and 201 000
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converting industries.

More than 120 facilities and 20,000 contractors
and suppliers are currently enrolled

STEP 2

Account Creation
Click on Email Address box

Email Address:

Enter your email address

Click "Check Availability" to see if
the email address is in use. If it is,
use a different email or contact
support to locate your existing
account.




STEP 3
Click on Next

Account Creation
If the email is available,

click on Next

Email Address:

Check Avallabliity
Email address available

STEP 4
Complete Company Information

e Enter Company Name e — |

e Enter Account Number

(check the box if unknown) ,
e Enter Business Address i
e Enter Contact Information
e Click Next

Company Address:* Company Phone Number:*

Blds marked with * are requi

Next




STEP 5
Enter Administrator Information

Click on the boxes and enter

the following information:
e First Name
e Last Name
o Title
e Phone Number

Administrator Username and Password

Last Name:*

First Name:*

Ad

ator Phone Numb

sername:*

Check Avallabiity

Use emall address as usemname

Password:* Confirm Password:*

x Minimum Length of 8 x Maximum Length of 50

Create Username
Create Password
Complete
Security Question

Security Question:* Security Answer:*

Click "Use email address as username"
to set your email as your username.

Fiekds marked whh * are required
s marked with * are req

STEP 6
Click on Next

Next

STEP 7
Select an option for creating a
Training Account
Choose one option:
® NOT want to cre @)
e No Account for Trainees: E==E

Select this if you don't want
a separate training account.

e Create Training Account:
Choose this if you want a
login for trainees,

recommended for

companies with 10+ ST!EP 8
Click on Next

employees needing training.




STEP9
Enter Mailing Address Information

T
Account Creation Reset Fom
Mailing Address

STEP 11
Add Payment to save on file

Choose one option:

e Save a credit card: Click
to save your card and
provide:

o Credit Card Number
o Expiration Date
(month and year)

e Do NOT save a credit card:
Click if you prefer not to
save your card.

Choose to use your company's
mailing address by clicking
the appropriate button, or
manually enter the following
details:

Address

e City
State/Province/Region
Zip/Postal Code
Country

STEP 10
Click Next

Account Creation

Credit Card Information

STEP 12
Click Next




I STEP 13
Click on Complete

licking the complete button you have acknowledged and accepted these terms

Read through the
terms before
clicking the
Complete button

STEP 14
Click on Return to TAPPISAFE

Your account creation request
has been submitted. The received
request may take up to 4 hours
during regular business hours of
6:30 AM-7:00 PM CST.

Account Creauon

You will get an email within four business hours with your TAPPISAFE login credentials
and Customer Support info. Requests made outside regular hours will be processed
when business resumes.



